Goodwill Industries of the Conemaugh Valley, Inc.

and the

Southern Alleghenies Career Education Partnership (SACEP) for Youth

REQUEST FOR PROPOSALS

for

Career and Postsecondary Exploration for Youth

Professional Development for Youth-Serving Adults

For the Period

January 15, 2010 through June 20, 2010

Direct Inquiries and Proposals to:

Aimee Garay, Program Manager

Southern Alleghenies Career Education Partnership
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540-542 Central Avenue

Johnstown, PA  15902

814-536-3536, x288

E-mail:  agaray@goodwilljohnstown.org
Auxiliary aids and services are available upon request to individuals with disabilities.

Equal Opportunity Employer/Programs.

Southern Alleghenies Career Education Partnership (SACEP) for Youth

a Program of

Goodwill Industries of the Conemaugh Valley, Inc. (GICV)

Request for Mini-Grant Proposals

for 

Career Education Efforts

Background Information:  This is a Request for Proposals (RFP) for Career and Postsecondary Exploration (CPE) programs for youth and professional development for youth-serving adults.  

This RFP is being issued by the Southern Alleghenies Career Education Partnership (a program of Goodwill Industries of the Conemaugh Valley, Inc.). 

The Southern Alleghenies Career Education Partnership is one of Pennsylvania’s 20+ Regional Career Education Partnerships (RCEPs).  The purpose of the RCEPs is to connect businesses, students and school personnel, and communities/agencies to increase educational, career, and postsecondary training and awareness for youth in regional workforce investment areas.  SACEP serves Bedford, Blair, Cambria, Fulton, Huntingdon, and Somerset counties.

GICV is a 501 (c) 3 not-for-profit organization and is the primary contractor for SACEP.  Successful bidders will be known as sub-contractors delivering direct program services.  All funds awarded under this RFP are federal funds obtained through the American Recovery and Reinvestment Act (ARRA) through the Southern Alleghenies Workforce Investment Board (SAWIB).

We are seeking to support innovative and proven efforts by existing and new SACEP partners to address the needs of our youth with regard to career and educational opportunities. 

Eligible Applicants:  Applicants may include School Districts, Intermediate Units, Career & Technical Centers, School-to-Work Programs, Postsecondary Institutions, Community and Professional Agencies/Organizations, or other non-profit organizations which focus on career exploration and postsecondary education opportunities for youth engaged in school, as well as organizations that can arrange and provide similar efforts for at-risk and disengaged (out-of-school) youth in the Southern Alleghenies. 

Proposers must have demonstrated necessary technical competence, skills in management and administration, and professional experience within their organization to accomplish the proposed activities and services.  Proposers must have adequate personnel capabilities necessary to implement the goals and objectives of the program and to ensure compliance with the ensuing contract.  Proposers selected will be required to assume full responsibility, including all risks and hazards for all activities and services identified in the contract.

Submission Deadline:  Mini-grant proposals will be accepted, evaluated, and awarded on an ongoing basis beginning January 15, 2010.  The deadline for accepting applications is 4 p.m., Friday, February 26, 2010.  The deadline will be extended as funds allow.  Bidders will be notified of application status on an ongoing basis, but no later than March 5, 2010, unless the deadline is extended.

Project Timeframe:  Proposed projects must occur, and all required follow-up activities/paperwork be completed and submitted to SACEP, by June 20, 2010.  

Submission Instructions:  Submit one original hard-copy application and two hard copies to:  

Aimee Garay, Program Manager, SACEP/Goodwill Industries, 540 Central Avenue, Johnstown, PA  15902.  It is the responsibility of the offeror to ensure that the proposal is received by the date and time specified.  Late proposals will not be considered, unless the deadline is extended due to unused funds.  

Evaluation of Proposal:  Evaluations will be based on GICV determination that the proposer appears to be a creditable, viable, and appropriate entity to carry out the contract(s) to be awarded under this RFP.

Inquiries/Technical Assistance:  All questions concerning this RFP should be submitted in written form.  Please e-mail any questions to agaray@goodwilljohnstown.org with the subject line, “SACEP Mini-Grant Proposal - QUESTIONS” or fax with same subject line to Aimee Garay at (814) 536-2675 by Friday, January 22, 2010.

There will be a bidder’s conference at 540 Central Avenue, Johnstown, PA 15902 at 10 a.m. on Wednesday, January 27, 2010, where the questions and answers will be read.  Please RSVP with the number of staff who will be attending by 4 p.m. Monday, January 25, 2010, to Aimee at agaray@goodwilljohnstown.org.  Please use the subject line, “SACEP Bidder’s Conference RSVP.”

Conditions of Proposal:  All costs incurred in the preparation of a proposal responding to this RFP will be the responsibility of the offeror and will not be reimbursed by GICV, SACEP, or SAWIB.  The contract period runs through June 20, 2010.

Right to Reject:  We reserve the right to reject any and all proposals received in response to this RFP.  Contracts for the accepted proposals will be based upon the factors described in this RFP.

Amount of Mini-Grants:  Typical mini-grants will range from $100 to $750 to support a wide array of activities across SACEP’s six-county region.  Therefore, it is expected that a number of projects will be awarded.  The dollar amount and number of awards will be determined based on the proposals received.  Grants of up to $1,000 or more may be awarded for large-scale, far-reaching proposals evidencing sustainability and/or demonstrated success.

Obligation of Funds:  The exact amount per contract awarded will be based on amounts negotiated with the successful proposers.  All costs must be reasonable and necessary to carry out the planned functions, allowable, and allocable to the proper grant/cost categories.

Purpose and Nature of Mini-Grants:  Successful mini-grant applications will address the goals of the Pennsylvania Regional Career Education Partnerships (RCEPs) and PA’s Career Education and Work Standards highlighted below.  

Successful applications will also demonstrate sustainability, involvement of multiple partner agencies, and serve youth across a large area (i.e., school districts, geographic areas or community programs).  

Successful applications require a local match of at least 50% of the grant amount requested, as well as submission of pertinent documents including budget and partner in-kind information, etc.  Listed below are the targeted RCEP goals and objectives.  Special consideration for funding will be given to projects that address one or more of the goals listed below:

1) Embed PDE Career Education and Work Standards into activities and learning opportunities.  To see the Career Education and Work Standards, visit the Pennsylvania Department of Education’s site at: http://www.portal.state.pa.us/portal/server.pt/community/standards_aligned_system/9024/career_education___work/536672
2) Include strategies for re-engaging “disconnected” (out-of-school) youth (i.e., those who have dropped out of school) and/or youth who or are aging out of foster care

3) Significantly increase job shadowing, internships, and other work-based learning opportunities for youth (internship salaries are not allowable)

4) Embed STEM (science, technology, engineering, and math) occupations into career awareness, career exploration, and work-based learning experiences – especially for females, minorities, and other underrepresented groups

5) Expand efforts to provide high-quality workforce-related professional development for teachers, counselors, and/or other school personnel

6) Strengthen relationships and collaboration between partner agencies and the area’s Career and Technical Education system

In addition, priority will be given to projects that address one or more of the goals listed below: 

1) Involve the workforce development network including PA CareerLink and the Southern Alleghenies’ Industry Partnerships; more information about Industry Partnerships is available at:  http://www.nfwsolutions.org/collaboratives_detail.html?id=13
2) Assist in-school or out-of-school youth to make informed choices regarding careers and occupational opportunities

3) Create and expand employer support for career awareness activities

4) Promote and provide the conduit for information and resources for career awareness to students, parents, and communities

5) Employ dropout prevention strategies

6) Strengthen the Project 720 high school reform strategy throughout the region; for more info, visit the Project 720 site at http://www.portal.state.pa.us/portal/server.pt/community/project_720/7475
7) Convene employers, school personnel, youth, and parents/guardians to promote support for career preparation and high school reform
8) Have a regional approach which provides equity to all areas of the workforce investment area and accessibility for/collaboration between large numbers of schools, agencies, and youth
Letters of Support:  Letters of support and commitment from any schools or agencies that will be involved in the project must accompany the application.

Allowed Costs:  

· Cost of organizational, staff, and outreach work of creating and maintaining the CPE programs for youth

· Cost of professional development for youth-serving adults, including conferences, workshops, and other educational activities for local staff and school personnel to gain knowledge of local, state, and national “best practices” in promoting career awareness through an intermediary network

· Costs associated with printing and dissemination of regional labor market and career information

Disallowed Costs:

· ADMINISTRATIVE FUNDS – Please note: there are no administrative funds/allowances with these grants.  All funds MUST be used to cover program costs.

· Equipment costs or building construction

· Web site development and/or maintenance

· Reimbursement to the bidder and participating partners for the cost of curriculum development, or delivering any direct training services that are available by other funding streams (such as PDE, TANF and WIA)

Reporting Requirements:  Personnel for awarded projects may be requested to report to the Regional Career Education Partnership for face-to-face meetings (if available), or via or electronic communications, on occasion.

Payment Process:  Awarded projects will submit monthly invoices to the Southern Alleghenies Career Education Partnership, c/o Aimee Garay, via Goodwill Industries of the Conemaugh Valley, Inc., for reimbursement of expenditures.  Payments will not be made in advance of expenses being incurred.  Original receipts and original signatures (on various forms) will be required.

Conditions of Proposal:  All costs incurred in the preparation of a proposal responding to this RFP will be the responsibility of the offeror and will not be reimbursed by GICV, SACEP, or SAWIB.  The contract period runs through June 20, 2010.

Right to Reject:  SACEP and SAWIB reserve the right to reject any and all proposals received in response to this RFP.  Contracts for the accepted proposals will be based upon the factors described in this RFP.

Proposal Format:

Format:  Proposal information must be typed into the Mini-Grant Application document provided, may be single-spaced, and must be submitted on 8½” by 11” plain white paper.  Font size should be no smaller than ten points.  Each page of the proposal, should be numbered as “page _ of _”, with the name of the bidder in the footer on each page.
Contact Information:  Proposers will be required to provide contact information for the individuals who can respond to questions regarding the proposal.  The contact person should be the individual(s) who is/are knowledgeable about the proposal and who is/are authorized to provide information on behalf of the proposer.
Program Activities and Services:  Program elements for youth could include, but are not limited to:  Technical skill attainment, applied mathematics, applied English, financial literacy/management, STEM (science, technology, engineering, and mathematics) activities, written and oral professional communication skills, introduction to postsecondary opportunities, career-related site visits or experiences (for example, job shadowing, mock interviewing, resume writing), tours of postsecondary institution campuses, etc.  The program provider must show a relationship or linkage between work-based activities, the Career Education and Work Standards, and local businesses/agencies.

Reporting:  Participant lists, documentation of attendance/participation, completed evaluation tools, attainment of goals/competencies, and performance measurement results will be required.  

Record Retention:  Contractors are required to retain all records of a program year for a minimum of three years past the date upon which Goodwill accepts a grant/contract closes out.

Insurance:  Proof of insurance is not a requirement for submission, but bidders should be aware that no work may begin under a contract funded through this program until the required insurance has been obtained and proper certificates (or policies) are filed with the Goodwill Industries of the Conemaugh Valley, Inc.  Before submitting a proposal for funding, the agency should contact its insurance agent to determine if it can obtain the required coverage.

The contractor is required to carry a general liability insurance coverage for the institution sufficient to cover any liability that may arise from the performance of this contract.  General liability insurance should cover bodily injury and property damage to a third party and personal injury; $1,000,000 each occurrence/$2,000,000 aggregate is required.  A reasonable deductible is allowed, not to exceed $10,000.

The contractor is required to carry Workers’ Compensation Insurance coverage for all employees.  The minimum acceptable coverage is $500,000 Each Accident/$500,000 Disease Policy Limit/$500,000 Disease Each Employee. 

If the contractor uses motor vehicles in conducting activities under this contract, liability insurance covering bodily injury and property damage shall be provided through a commercial insurance policy.  Such insurance shall provide a minimum coverage of $1,000,000 Combined Single Limit.

If self-insured, the contractor warrants that it will maintain coverage sufficient to cover any liability specified above that may arise from the performance of this contract.

Governing Provisions and Limitations:

· The only purpose of this RFP is to ensure uniform information in the solicitation of proposals and procurement of services under GICV’s SACEP grant.  The RFP is not to be construed as a purchase agreement or contract or as a commitment of any kind; nor does it commit GICV to pay for costs incurred prior to the execution of a formal contract.

· GICV reserves the right to accept or reject any or all proposals received and/or to cancel or reissue this RFP in part or its entirety.

· GICV reserves the right to correct any error(s) and/or make changes to this solicitation as it deems necessary. 

· GICV reserves the right to negotiate the final terms of any and all contracts or agreements with the proposer selected, and any such terms negotiated as a result of this RFP may be renegotiated and/or amended in order to successfully meet the needs in the GICV service area.

· GICV reserves the right to contact any individual, agency, employer, or grantees listed in a proposal and/or to contact others who may have experience and/or knowledge of the bidder’s relevant performance and qualifications, and to request additional information from any and all proposers.

· GICV also reserves the right to conduct a review of records, systems, procedures, including credit and criminal background checks, etc. of any entity selected for funding.  This may occur prior to or subsequent to the award of a contract or agreement.  Misrepresentation of the proposer’s ability to perform as stated in the proposal may result in cancellation of any contract or agreement awarded.

· GICV reserves the right to withdraw or reduce the amount of an award or to cancel any contract or agreement resulting from this procurement if adequate funding is not received, or due to legislative changes, or failure by the proposer to meet contracted performance standards.

· Proposers shall not, under penalty of law, offer or provide any gratuities, favors or anything of monetary value to any officer, member, employee, or agent of GICV for the purpose of having an influencing effect toward their own proposal or any other proposal submitted hereunder. 

· No employee, officer, or agent of GICV shall participate in the selection, award, or administration of a contract supported by public funds if a conflict of interest, or potential conflict, would be involved.

· Proposers shall not engage in any activity that will restrict or eliminate competition.  Violation of this provision may cause a proposer’s bid to be rejected.  This does not preclude joint ventures or subcontracts.

· All proposals submitted must be an original work product of the proposers.  The copying, paraphrasing, or otherwise use of substantial portions of the work product and submitted as original work of the proposer is not permitted.  Failure to adhere to this instruction may cause the proposal(s) to be disqualified and rejected.

· A contract with the selected provider may be withheld at GICV’s sole discretion, if issues of contract or questions of non-compliance with any program under the contract, or questioned/disallowed costs exist, until such issues are satisfactorily resolved.  During the time awaiting resolution of such issues, GICV may impose financial sanctions and/or other measures in accordance with the contract.  The award of the contract may be withdrawn by GICV if resolution is not satisfactory to GICV.

PAGE  
Request for Proposals – SACEP/GICV Guidelines – Page 7 of 7

