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Goodwill Industries of the Conemaugh Valley, Inc.

REQUEST FOR PROPOSALS

For

Heat Pump Introductory Training Workshops
For the Period

February 2010 through November 2010

Inquiries and Proposals should be directed to:

Ann Torledsky, GCDF, CWDP

Vice-President of Workforce Development

Goodwill Industries of the Conemaugh Valley, Inc.

540-542 Central Avenue

Johnstown, PA 15902-2290

814-536-3536, Ext. 230

E-mail address:  atorled@goodwilljohnstown.org
GENERAL INFORMATION

This is a Request for Proposals (RFP) to provide introductory training workshops in heat pump energy production and conservation.  The workshops are to cover the following:  principles of heat pump usage; awareness and comparisons of geothermal and ground-water heat pumps and how/when they are best used; basic installation/set-up practices.  Participants in these workshops will be the Construction Liaisons, other staff to be determined, and the participants in the YouthBuild Johnstown Program, operated by Goodwill Industries of the Conemaugh Valley, Inc. (GICV).  The workshops are to be delivered in a shop setting, to be arranged by GICV, with “hands-on” experience of the equipment and, to the degree feasible, on-the-job training opportunities.  The Construction Liaisons will be available to assist with on-the-job supervision of participants, who will have received job-site safety instruction prior to their workshops.

Who May Respond
Utility-authorized and/or North American Technical Assistance (NATE)-certified heat pump installers, who may also be general contractors.

Submission Instructions:  One original of the Proposal is to be submitted to:

Ann Torledsky, GCDF, CWDP

Vice-President of Workforce Development

Goodwill Industries of the Conemaugh Valley, Inc.

540-542 Central Avenue

Johnstown, PA 15902-2290

Email: atorled@goodwilljohnstown.org
It is the responsibility of the Proposer to ensure that the proposal is received by the date and time specified.  Late proposals will not be considered.

Inquiries: All questions concerning this procurement should be addressed in written form to atorled@goodwilljohnstown.org  by January 18, 2010.  The questions and answers will be read at the Bidder’s Conference held at 540 Central Avenue, Johnstown, PA 15902 at 10:00 AM on January 21, 2010.  Please RSVP by January 18, 2010  to atorled@goodwilljohnstown.org the names of those attending the Bidder’s Conference.

Conditions of Proposal:  All costs incurred in the preparation of a proposal responding to this RFP will be the responsibility of the bidder and will not be reimbursed by GICV.  The contract period runs through November 30, 2010.

Right to Reject:  GICV reserves the right to reject any and all proposals received in response to this RFP.  A contract for the accepted proposal will be based on the factors described in this RFP.

Small and/or Minority-Owned Businesses:  Efforts will be made to utilize to the fullest extent possible small, minority-owned, and women-owned business enterprises.

Obligation of Funds:  The maximum funding amount for the period covered under this RFP is $2,295.00, available under GICV’s “Green Capacity Building Grant” (U.S. Department of Labor Employment and Training Administration).  The exact amount of contract award will be based on amounts negotiated with the successful proposer(s).  All costs must be reasonable and necessary to carry out the planned functions, allowable, and allocable to the proper grant/cost categories.

Governing Provisions and Limitations: 

Programs and activities solicited via this RFP are governed by the Employment and Training Administration of the U.S. Dept. of Labor and the provisions of the American Recovery and Reinvestment Act of 2009, for “projects that prepare workers fro careers in the energy efficiency and renewable energy industries described in Section 171(e)(1) (b) of the Workforce Investment Act (WIA).”  The following governing provisions apply:

· The only purpose of this RFP is to ensure uniform information in the solicitation of proposals and procurement of services for “Weatherization: Introductory Training Workshops.”  The RFP is not to be construed as a purchase agreement or contract or as a commitment of any kind; nor does it commit GICV to pay for costs incurred prior to the execution of a formal contract.

· GICV reserves the right to accept or reject any or all proposals received and/or to cancel or reissue this RFP in part or its entirety.

· GICV reserves the right to correct any error(s) and/or make changes to this solicitation as it deems necessary. 

· GICV reserves the right to negotiate the final terms of any and all contracts or agreements with the proposers selected and any such terms negotiated as a result of this RFP may be renegotiated and/or amended in order to successfully meet the needs in the GICV service area (Bedford, Blair, Cambria, Huntingdon, Indiana, and Somerset Counties).

· GICV reserves the right to contact any individual, agency, employer or grantees listed in a proposal to contact others who may have experience and/or knowledge of the bidder’s relevant performance and/or qualifications; and to request additional information from any and all proposers.

· GICV also reserves the right to conduct a review of records, systems, procedures, including credit and criminal background checks, etc. of any entity selected for funding. This may occur prior to or subsequent to the award of a contract or agreement. Misrepresentation of the proposer’s ability to perform as stated in the proposal may result in cancellation of any contract or agreement awarded.

· GICV reserves the right to withdraw or reduce the amount of an award or to cancel any contract or agreement resulting from this procurement due to legislative changes or failure by the proposer to meet contracted performance standards.

· Proposers shall not, under penalty of law, offer or provide any gratuities, favors or anything of monetary value to any officer, member, employee or agent of GICV for the purpose of having an influencing effect toward their own proposal or any other proposal submitted hereunder. 

· No employee, officer or agent of GICV shall participate in the selection, award, or administration of a contract supported by public funds if a conflict of interest, or potential conflict would be involved.

· Proposers shall not engage in any activity that will restrict or eliminate competition. Violation of this provision may cause a proposer’s bid to be rejected. This does not preclude joint ventures or subcontracts.

· All proposals submitted must be an original work product of the proposers. The copying, paraphrasing or otherwise use of substantial portions of the work product and submitted as original work of the proposer is not permitted. Failure to adhere to this instruction may cause the proposal(s) to be disqualified and rejected.

· A contract with the selected provider may be withheld at GICV’s sole discretion, if issues of contract or questions of non-compliance with any program under the contract, or questioned/disallowed costs exist, until such issues are satisfactorily resolved. During the time awaiting resolution of such issues, GICV may impose financial sanctions and/or other measures in accordance with the contract.  The award of the contract may be withdrawn by GICV if resolution is not satisfactory to GICV.

PROPOSAL FORMAT
Format:  Proposals must be typed, may be single-spaced, and must be submitted on 8 ½ by 11 plain white paper with margins no smaller than one inch.  Font size for the body of the text should be no smaller than 12-point and, for tables or charts, no smaller than 10-point.  Each page of the proposal, with the exception of the cover sheet, should be numbered as “page_ of _” with the name of the bidder on each page.

Page Limit:  The proposal narrative must not exceed 5 pages, excluding the cover page and attachments (to include certifications and/or resumes).

Number of Copies:  One original.

Contact Information:  Proposers will be required to provide contact information for the individuals who can respond to questions regarding the proposal.  The contact person should be the individual most knowledgeable about the proposal and authorized to provide information on behalf of the proposer.

Proposal Response:

1. Actual Quote for Services: to include costs of delivery of project activities in keeping with the Statement of Work (see below).
2. Qualifications and Organizational Summary:  resumes of any instructors and copies of instructors’ certifications; an organizational summary and highlights that substantiate the advantages of contracting with the proposer; three references regarding the proposer’s past work; proof of membership in U.S. Building Materials Re-Use Association, or of intent to acquire such membership prior to delivery of the first training workshop.
3. Program Design:  an outline of the workshops to be delivered in keeping with the program activities and services in the Statement of Work (see below).

Evaluation of Proposal:  will be based on GICV determination that the proposer appears to be a creditable, viable, and appropriate entity to carry out the contract(s) to be awarded under this RFP.

STATEMENT OF WORK
Program:
Heat Pump Introductory Training Workshops

Funding:
Green Capacity Building Grant Funds (U.S. Department of Labor, 



 under American Recovery and Reinvestment Act of 2009)

Target Audiences:
Selected staff and existing participants in YouthBuild Johnstown,




operated by GICV

Program Delivery:


Workshops will be offered to the above Target Audiences in a shop setting to be identified and arranged for by GICV, and they will contain “hands-on” experience of the equipment, guided by the Instructor(s), and, to the degree feasible, on-the-job training opportunities supervised by the Instructor(s).  YBJ staff will be available to assist with supervision of program participants in on-the-job training activities.

Program Activities and Services:
1. Provision of introductory training workshops in heat pump-based energy production and conservation.  Workshops will include:  principles of heat pump usage; awareness of geothermal and ground-water heat pumps and comparisons of how/when each type is preferable; basic installation/set-up practices.  Workshops will also include “hands-on” learning experience and, to the degree feasible, on-the-job training activity.  Proposers should bid on three (3) workshops, in the following format for each “Workshop”:

Each workshop contains three sessions of 60-90 minutes each, at a rate of $85.00 per hour per instructor for two instructors, or $765 per Workshop.  Total amount available for 3 Workshops:  $2,295  (Total sessions 9)

GICV will provide the shop-setting for the workshops, but, in consultation with YBJ staff, the contractor is expected to provide opportunity for “hands-on” instruction and on-the-job training for program participants.  As noted, program staff will be available to assist with on-the-job training activities, and participants will have had job-site safety training prior to their respective workshops.

Note:  Some examples of heat pumps and related equipment are likely to be available at the shop-setting, but YBJ staff will discuss with contractors/instructors any specific items that the latter may need to make available for use in the workshops.

2. Provision of flexibility of schedule in order to accommodate scheduling around participants’ work and other YouthBuild Johnstown classes and on-the-job training.  Flexibility is to include the provision of possible evening or weekend sessions.  The workshops will be scheduled at different points during the program period, to accommodate different cohorts of YBJ participants.  GICV will consult closely with the workshop contractor(s) in arranging these schedules, to accommodate contractor needs as well.

3. Provision to GICV of any special curricular materials developed by the contractor for these workshops.

4. Provision of invoices to be sent to GICV accounting department upon completion of each workshop, with payment to be made to vendor 30 days from receipt of invoice, unless other arrangements for payment are made prior to start of classes, in writing, with agreement of both parties.

Workshop Debriefings:
Following each workshop, contractors will complete brief post-experience surveys and oral interviews regarding their perceptions of the experience and suggestions for improvement of subsequent workshops.

Insurance:

Proof of insurance is not a requirement for submission, but bidders should be aware that no work may begin under a contract funded through this program until the required insurance has been obtained and proper certificates (or policies) are filed with the Goodwill Industries of the Conemaugh Valley, Inc.  Before submitting a proposal for funding, the agency should contact its insurance agent to determine if it can obtain the required coverage.

The contractor is required to carry a general liability insurance coverage for the institution sufficient to cover any liability that may arise from the performance of this contract.  General liability insurance should cover bodily injury and property damage to a third party and personal injury; $1,000,000 each occurrence /$2,000,000 aggregate is required.  A reasonable deductible is allowed, not to exceed $10,000.

The contractor is required to carry Workers’ Compensation Insurance coverage for all employees.  The minimum acceptable coverage is : $500,000 Each Accident/$500,000 Disease Policy Limit/$500,000 Disease Each Employee. 

If the contractor uses motor vehicles in conducting activities under this contract, liability insurance covering bodily injury and property damage shall be provided through a commercial insurance policy.  Such insurance shall provide a minimum coverage of:   $1,000,000 Combined Single Limit.

If self-insured, the contractor warrants that it will maintain coverage sufficient to cover any liability specified above that may arise from the performance of this contract.

